Memo

Division of International Affairs and Language Development, Office of International Services
Tel. 055-96-1650

Ref. NO. 0527.01.11(2)/ cevveerreererrerrnneae DALE e eeeeeeee e s seeeeenees

Subject: Requesting for an official letter
Dear President,

FIrst Name ..ot Last NamMe.....c o
Faculty/School........ccueveeeeeeciece e M@JOT ettt ettt s r e e en
Degree: [ Bachelor [0 Master [0 Ph.D. [ Other.................... Student’s ID ...cveveeecveereeee e,
NALIONANILY woveeveieieieerr e e e e Passport NO. cccooivieircere e e
Expected year of graduation ..........cccecvvevvreenenen. Source of fuNdiNg......ccoovveeveeeerer e
Mobile Phone NO. .....ooeeieeicieieeee E-mail Address......ccooeveveveicices e

| would like to ask for
[ A letter for visa extension to be presented to the Immigration Office
LI A letter for visa type changing to be presented to the Immigration Office
[ A letter for visa cancellation to be presented to the Immigration Office

And | have enclosed the followings:
I A copy of passport
LI A copy of latest visa stamp

Where do you prefer to collect the document?
0 AtDID
[ At Faculty / School

Sincerely yours,
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